
NOTICE OF SALARY ADJUSTMENT
                                                                                                                     ______________

                                                                                                                                           Date

Name of Employee
: __________________________________________
Division

: __________________________________________

Employee Number
: __________________________________________

GSIS Number

: __________________________________________

Sir/Madam:



Pursuant to CESB Resolution No. 1639 dated 26 January 2022, implementing Executive Order No. 145 dated 3 August 2021, your salary is hereby adjusted effective ________________ as follows:


1. Adjusted monthly basic salary effective _______________

under the new Salary Schedule. SG: ______ Step: ______
_________________


2. Actual monthly basic salary as of _______________

      SG: ______ Step: ______
_________________


3. Monthly salary adjustment effective __________________
_________________
It is understood that this salary adjustment is subjected to review and post-audit and to appropriate re-adjustment and refund if found not in order.  








      Very truly yours,








      ________________________________








      ________________________________

Position Title

: __________________________

Item No

: __________________________
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